Movin’ On 2010
CORE Committee Application

Name:_________________________________________
Phone (# easiest to reach you at):___________________________________
E-mail:_________________________________________
Address:_________________________________________________________
Major:___________________________________________________________
Semester Standing:______    GPA:______
Credits Scheduled for Fall ‘09:______      Spring ’10:______
Available for Sunday night meetings? (Y/N):______

Circle the position(s) you are interested in:


Headquarters
Hospitality
Sponsorship

Side Stage
Public Relations
Volunteers

OPPerations
Security
Street Team

Activities

Please answer the following questions to the best of your ability and on a separate sheet of paper:

1. What do you see as the biggest problem with Movin’ On from years past?  What would you change if it were up to you?  What new ideas do you have to make such improvements? 

2. Who do you want to see at Movin’ On this year and why? (Please choose 1 headliner, 1 opener and 1 urban/R&B act.)

3. Do you have any previous event planning experience that you feel qualifies you for this committee? (previous Movin’ On involvement, other activities, etc.)

4. Why do you want to be involved with Movin’ On?

5. Have you ever held a leadership position(s) before and how would it/they help you perform your tasks as a CORE committee member?
Applications are due by September 25th, 2009 at 8pm to the ARHS office, 206 HUB (if no one is present at the office, please place the application in the marked envelope on the office door).  If you have any questions, please contact Tim Haynes, Director, at tjh5117@psu.edu or by phone (570) 877-4802.  We will be holding interviews Sept. 29th-Oct. 1st.  Please expect (and respond to) an e-mail from us shortly after you turn in your application so we can set up your interview date and time.
Movin' On CORE Descriptions

*This page is for informational purposes only.  Do not hand it in with your application!*

Movin’ On is a day-long music festival that takes place every spring on Penn State’s campus.  Movin' On CORE is the central student committee that plans Movin’ On throughout the academic year.  CORE is made up of the positions necessary to run Movin' On more smoothly, and their names and descriptions are as follows:

Headquarters: 

· Solicit student organizations that would like table space under the Headquarters tent to advertise themselves/their group. Using student organizations and sponsors requesting space, organize the layout of the tent.  Send reminders to organization so there are no empty tables on the day of Movin' On  

· Prepare giveaways if any

Day Of: Make sure everything is set up and everyone is in their correct place.  Oversee access passes, giveaways, band merchandise, and t-shirt sales

Hospitality: 

· Oversee hospitality (i.e. food, drinks, comfort, etc.) for bands and volunteers 

· Request furniture and microfridges from Housing for the band rooms

· Reserve hotel rooms for bands, their crew members, and the stage/lighting/sound company employees

· As riders (specific requests made by bands and crews) come in, prepare a shopping list for supplies and food  

Day Of: Purchase food and supplies and set up rooms with the furniture, microfridges, and the requested items; cater to bands; supply lunch and dinner to volunteers

Side Stage: 

· Set up Battle of the Bands:  collect submissions, listen to demos & choose bands, create band schedule, create criteria sheet/set judging standards, help choose judges, serve as Battle Judge

· Help choose local bands for side-stage.

Day Of: Run side stage; Oversee band load-in/out

Public Relations: 

· Prepare publicity for Movin' On including: flyers, print ads, handbills

· Organize promo events (i.e. canvassing East Halls, organize other promotions for Movin’ On)

· Work with partnering radio stations 

Day Of:  Help assign passes with Headquarters (All Access, Band, Press, etc.); Assist on-site radio stations and press; handle on-stage announcements
Street Team:
· Gather volunteers to spread the word about Movin’ On

· Disperse flyers, handbills, etc.

· Work with PR and help with any promo events

Day Of: Help out with anything needed

Security: 

· Recruit volunteers, 

· Prepare security layout 

· Reserve Auxiliary Officers, Uniformed officers, and EMTs, and work with appropriate campus officials

· Set up meetings to "train" volunteers (i.e. teach what to look for in access passes, behavior to watch for, etc.)

· Work closely with Volunteer Chair and help set up volunteer schedule

Day Of: Check in, deploy security, periodically check all security areas

Volunteers: 

· Solicit student organizations for volunteers to cover events and operations, as well as security and hospitality if needed

· Keep database of volunteers

· Work closely with Security Chair to organize pre-event volunteer meetings and set up volunteer schedule

Day Of: Check in, deploy volunteers; keep track of schedule 

Operations: 

· Control volunteers for clean-up

· Order supplies (gloves, trash bags, trash cans, etc)

Day Of: Oversee trash collection throughout the day

Sponsorship: 

· Solicit national and local businesses, as well as student organizations, for funds and/or giveaways

Day Of: Make sure donated food and prizes are present

Activities: 

· Potential new chair for Movin’ On 2010

· Organize activities for the day of the concert (games, fun zone, etc.)

Day Of: Oversee activities
